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Sample Syllabus: Academic Advising Center 
 

This syllabus is designed to support your transition to college and outline expectations for academic advising. 

Advisor: 

Email:  

Phone:  

Office:  

Hours: Monday - Thursday: 8:30 a.m. - 4:30 p.m.; Friday: 8:00a.m.-4:00p.m. 

 

What is academic advising? Academic advising is a teaching and learning process that engages advisor and student 

in an ongoing relationship focused on helping the student connect higher education with educational, career and life 

goals. Advising promotes active student participation and supports intellectual and personal development toward 

academic success. 

Mission Statement: The Academic Advising Center engages a diverse student population in a collaborative learning 

process and assists students with a successful transition, while fostering critical thinking, self-advocacy, social 

responsibility, respect for others and life-long learning. 

How to schedule a meeting with your first year academic advisor: The first year academic advisors use an online 

scheduling tool that can be located on MyLasell.edu. Once logged onto the MyLasell homepage, select the “Make an 

Appointment” icon (please see the image below), follow the prompts and schedule a meeting with your assigned 

academic advisor. Meetings with your advisor can take place either in-person or over the phone. 

  

Academic Accommodations: If you are a student with a documented learning disability as determined under the 

ADA and as defined in Chapter 504 of the Rehabilitation Act of 1973, you may benefit from certain accommodations. 

If you believe you qualify and would benefit from appropriate and reasonable accommodations, the Director of the 

Academic Achievement Center and Learning Disabilities Services is available to discuss those options with you.  

Appointments and disability documentation must be completed and submitted at the beginning of the 

semester. Upon review and determination of appropriate accommodations, as authorized by the AAC Director, the 

student is responsible for follow up with his/her individual faculty member(s). All personal information will remain 

confidential. Discussions with parents or legal guardians are encouraged when supported by FERPA documentation. 

Brennan Library: At the heart of the Lasell campus sits the Jessie S. Brennan Library, a state-of-the-art information 

center that provides access to nearly 100,000 items including books, movies, e-books, audiobooks, streaming videos, 

and more. Patrons may access much of the collection 24 hours a day, 7 days a week, 365 days a year from a variety of 

platforms on campus and remotely. The Library has plenty of quiet and group study spaces and friendly staff 

members eager to help every student succeed. Contact Information:  

Financial Planning: The Financial Planning office offers individual financial planning sessions.  
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 Financial Planning Office website:  

 Contact:  

 Email:  

 Phone Number:  

Please schedule a meeting with the Financial Planning Office to discuss any questions you might have regarding your 

financial aid package. Students are encouraged to sign up for their free SALT membership. SALTSM makes it simple 

to take control of your finances, helping college students and alums live well today while planning for tomorrow. And 

it's FREE! Lasell College provides undergraduate and graduate students and alumni with a free SALTSM 

membership to help you manage your money and student loans. As part of your membership, you have immediate 

access to expert student loan counselors, get tips on managing your money, and provides links to online job and 

scholarship search engines.  

ACADEMIC ADVISING GOALS AND OBJECTIVES 

Goals Objectives 

To initiate and develop a strong 

collaborative working relationship 

between advisor and advisee: 

 

 Meet regularly with academic advisor for structured advising sessions as 

well as drop-in meetings to discuss progress with students’ personal and 

academic goals, course selection, internship possibilities, career 

exploration, and other decisions necessary for a successful first year 

experience.  

To make meaningful connections with 

other college community members: 

 Establish relationships with faculty members 

 Initiate meetings and utilize college resources to strengthen and develop 

relationships that will enhance students’ education and learning experience 

(i.e. Office of Career Services, Counseling Center, Center for Spiritual 

Life, Academic Achievement Center, etc.).  

 Engage in meaningful curricular and extra-curricular activities.  

 Discuss and reflect on personal development and growth with advisor.  

To learn and understand the chosen 

academic program of study and 

confirm that it is in line with personal 

goals, interests, values, skills and 

abilities:  

 Identify academic and personal goals in order to become successful learners.   

To navigate and utilize services and 

resources that enhance personal and 

academic growth: 

 Participate in peer advising workshops each semester to learn and make 

use of resources on MyLasell.edu. 

 Utilize resources that will help foster an understanding of the importance 

of values to live by, core curriculum, academic planning and develop an 

appreciation for diversity. 

To develop critical thinking, self-

advocacy and decision making skills: 

 Become more aware of self and other members of the community to gain 

greater understanding of the educational process and expectations within 

the college experience. 

 Learn to actively evaluate progress towards individual goals, and identify 

successes and challenges in meeting their goals.  
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ADVISEE & ADVISOR EXPECTATIONS & RESPONSIBILITIES 

 

Advisee 

 

 

Advisor 

 

 Meet regularly with your first year academic 

advisor for five structured advising meetings and 

additional drop-in sessions. 

 Work with students to create an educational plan consistent with 

their interests/major. 

 Come prepared to your advising sessions.  

 Thoroughly read email correspondence from 

advisor prior to meeting.  

 Be active in your advising sessions and ask 

questions. 

 Teach students how to monitor, evaluate choices, and progress 

towards completing their individual goals. 

 Identify successes and ways to overcome challenges in meeting 

those goals.  

 Learn how to effectively navigate MyLasell, Self-

Service, the Academic Plan, Academic Catalog and 

Student Handbook 

 Expect students to be prepared for advising meetings with 

relevant information, questions, and concerns. 

 Work with students to monitor and evaluate their education 

progress towards completion of the core curriculum and specific 

program requirements for their major. 

 Encourage students’ development growth and self-advocacy. 

 Understand the College’s academic policies 

including: Academic Integrity, Academic Standing, 

Grading Policies, Graduation requirements, etc. 

 Work with students to clarify academic and career goals in 

collaboration with faculty, career services and other relevant 

campus resources. 

 Introduce academic policies such as academic standing, 

graduation requirements, etc. related to a staying on a successful 

pathway towards graduation.  

 Become familiar with campus resources and 

services, including: Academic Achievement Center, 

Brennan Library, Advising Center, Career Center, 

Honors Program, Health Center, Athletic Center, 

Technology Center, Student Center, Registrar’s 

Office, Financial Planning, Student Accounts, 

Counseling Center, Student Activities, and Center 

for Community Based Learning (CCBL, Service 

Learning). 

 Make referrals to appropriate resources on campus.  

 Discuss students’ experiences regarding utilization of campus 

resources.  

 Work towards achieving a balance between 

academics, personal needs, and extracurricular 

activities such as work, athletics, clubs, Honors 

Program and others.  

 Communicate the importance of time management 

 Support a successful transition to college by helping students 

learn how to make meaningful connections both in and outside 

of the classroom.   

 Discuss academic progress with advisor, and 

promptly address concerns raised by Lasell’s Early 

Action Partnership for Student Success (LEAPS) 

 Facilitate communication with faculty regarding LEAPS notices 

and help monitor progress regarding these concerns. 



 

4 
 

 

CORE ADVISING MEETINGS  
 

 

Fall Semester: 

 

 Meet Your Advisor Meeting: Develop rapport, 

discuss experience at Lasell and explore relevant 

policies and campus resources.    

Spring Semester: 

 

 Reconnecting Meeting:  Review transcript from the 

first semester and discuss students’ goals for the 

current semester.  

 College Student Inventory (CSI) Meeting: 

Review CSI results and discuss students’ 

transition into the first semester of college.   

 Visualizing the Future Meeting:  Complete a 

mapping exercise which is a tentative plan for the 

students’ college career that will highlight academic 

opportunities.  

 Midterm Meeting: Review students’ midterm 

status report, discuss academic resources and 

prepare for Academic Planning Week.  

 

 Midterm Meeting: Review students’ midterm 

report, discuss academic resources and prepare for 

Academic Planning Week. 

 Academic Planning:  Review students’ top 

course choices for registration as well as a list of 

alternates. Follow up on the midterm report 

meeting. 

 

 Academic Planning: Review students’ top course 

choices for registration as well as a list of alternates. 

Follow up on the midterm report meeting. 

 Reflections: Reflect on the students’ first 

semester of college and finalize spring course 

schedule.  

 

 Peer Advisor Meeting: All students meet with a 

peer advisor at least once a semester to learn 

how to access and use advising tools, such as the 

Academic Plan on Self-Service, academic 

catalog, and relevant forms on MyLasell such as 

the Course Rotation form. 

 Transition to the Future: Highlight students’ first-

year accomplishments, talk about goals for the 

upcoming school year and discuss how to effectively 

communicate and meet with their faculty advisor.  

 

 Peer Advisor Meeting: All students meet with a 

peer advisor at least once a semester to learn how to 

access and use advising tools, academic catalog, and 

relevant forms. 

  

 

 

 


